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APPENDIX A

Required Annual Inspection Elements for vehicles equipped to concurrently transport
five or more participants.

A. Seating

1. All seats must be securely fastened to the floor.

2. No broken tubing or protruding pieces of metal should be around seats.

B. Defrosters & Heaters

1. Must operate as designed.

2. Heater cores must be clean and free of leaks and obstructions to the flow of air.

3. Hoses must not have cracks or leaks and must otherwise be in good condition.

4. Fan guards must be metal or plastic.

C. Windshield Wipers/Washers

1. Must operate as designed.

2. Wiper blades in the vehicle operator's field of vision must be clean.

3. Wiper blades must not be brittle or badly worn.

D. The Floor Must Be Metal and Intact Without Holes

E. Mirrors

1. Must have at least one rear view interior mirror that is properly secured and in proper
placement.

2. Must have at least one mirror on each side of the vehicle that is properly secured and in
proper placement.

3.Prismatic lens must be properly installed.

4. All mirrors must enable vehicle operators to see a clean image (i.e., without
cloudiness, cracks, or other obstacles on the mirror to interfere with reflection).

F. Emergency Equipment

1. Three red reflectors must be stored in the vehicle.
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2. The vehicle must have a five pound dry chemical fire extinguisher with the minimum
rating outlined in section 20.b.c. of the Ohio fire code and based on section 10 of the
National Fire Protection Association. The fire extinguishers must be securely mounted
near the vehicle operator for easy access.

3. The vehicle must be equipped with a first aid kit.

G. Brakes

1. Properly located and free of crimps, rust, breaks in integrity, and not in contact with
inappropriate vehicle components.

2. Tail exhaust pipes are properly secured to prevent dropping on brake lines.

3. Vehicles using vacuum-assisted brakes: wheel cylinders, master cylinders, hydrovac,
and hose connections must be free of fluid leaks.

4. Vehicles using air brakes: reservoirs, chambers, valves, connections, and lines must be
free of air leaks.

5. During inspections, brake pads must be checked against the vehicle manufacturer's
specifications.

6. All moisture ejection valves must be free of leaks and in proper working order.

H. Emergency Brake

1. The vehicle must have a functional emergency brake that is capable of stopping or
holding the vehicle in an emergency or while parked. The emergency brake shall hold the
vehicle on any grade and under all conditions of loading on a surface free of snow, ice, or
loose material.

2. If the emergency brake is located on the drive shaft, the brakes shall:

a. Hold the vehicle in parked position;

b. Be properly mounted; and

c. Have cables that are properly lubricated and not hazardously worn.

I. Steering Gear

1. The steering shaft must have no more than one half-inch upward motion when the
steering wheel is pulled upwards.

2. The steering gear assembly, power steering unit, brackets, and mounting bolts must be
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securely fastened.

3. If installed, power steering must be operative, properly mounted, and have correct fluid
levels and belt tensions.

4. Tie rod ends must function properly.

5. Tires must not rub any chassis or body component in any position.

J. The Horn Must Operate As Designed

K. Windshield/Windows

1. Window glass must be free of chips or cracks and be securely mounted without
exposed edges.

2. Plexiglas may not be used to replace safety glass.

L. Emergency Door (Applicable to Bus-Type Vehicles)

1. The door must be able to open to its maximum width without catching or binding.

2. All handles must be permanently installed.

3. Operating instructions for the emergency door must be lettered or decaled inside the
emergency door.

4. The safety buzzer must operate as designed, and be placed in the vehicles operator's
area to warn passengers that the emergency door is opened..

5. The door must be free of temporary or permanent obstructions.

6. No padlocks or other added security devises are to be used to secure the door while the
vehicle is in motion.

M. Springs/Shocks Must Be Intact and Properly Mounted

N. Tires

1. Must have no less than two sixteenth inch tread pattern measured anywhere on the tire.

2. Retread tires should not be located on the steering axle.

3. Must be free of irregular wear, cuts, bruises, and breaks.

4. Must be balanced and in proper alignment.
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5. All lugs must be present and fitted tightly on tires.

6. All tread types must match mated tires.

O. Exhaust System

1. Must be intact and operating as designed.

2. All pipe and muffler joints must be properly welded or clamped.

3. Exhaust manifolds must be free of cracks and missing bolts.

P. Lights must operate as designed and meet ORC and OAC requirements for vehicle
lighting.

Q. The vehicle body condition must be intact and free of broken parts that can cause
injury.

R. Gas Tank Must

1. Be free of rust/damage and /or leaks.

2. Be securely mounted.

S. The seating area and aisle must be free of debris.
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